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Preventionist at the hospital - and system-level, where he 
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consultant in the Centers for Disease Control and Prevention's 
(CDC) Division of Healthcare Quality Promotion. While at the 
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matter expert for domestic and international IPC initiatives and
emergency responses, including Ebola outbreaks and the 
COVID-19 pandemic.
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Objectives

Agenda:

• HCP Influenza Reporting (Required)
• Optional Flu and RSV Reporting Demo
• Weekly Reporting and Troubleshooting Live Demo
• Live questions and answers



HCP Influenza 
Reporting



What to Report

Annual HCP influenza vaccination summary data 
for the 2023-2024 Flu season 

Healthcare Personnel Vaccination Module - Influenza Vaccination Summary - Comprehensive Training Slides (cdc.gov)

https://www.cdc.gov/nhsn/pdfs/training/hcp/hcp-flu-vaccination-summary-reporting-general-training-508.pdf


Where to Report

• First, the Healthcare Personnel Safety 
(HPS) Component in NHSN must be 
activated

• Be sure to not de-activate any other 
already checked components, such as 
LTC component

Healthcare Personnel Vaccination Module - Influenza Vaccination Summary - Comprehensive Training Slides (cdc.gov)

https://www.cdc.gov/nhsn/pdfs/training/hcp/hcp-flu-vaccination-summary-reporting-general-training-508.pdf


When to Report

• The reporting period for the 2023-2024 influenza 
season is from October 1, 2023 through March 
31, 2024.

• The deadline to report the one-time summary 
report is May 15, 2024

Healthcare Personnel Vaccination Module - Influenza Vaccination Summary - Comprehensive Training Slides (cdc.gov)

https://www.cdc.gov/nhsn/pdfs/training/hcp/hcp-flu-vaccination-summary-reporting-general-training-508.pdf


Who Can Report

• NHSN designated Facility admin(FA) is the only person that 
can initiate the process to activate the HPS component in 
NHSN

o FA must have SAMS Level 3 reporting access to activate 
HPS component

o FA can designate another user to do the reporting, once 
activated

Healthcare Personnel Vaccination Module - Influenza Vaccination Summary - Comprehensive Training Slides (cdc.gov)

https://www.cdc.gov/nhsn/pdfs/training/hcp/hcp-flu-vaccination-summary-reporting-general-training-508.pdf


Common Issues (last season)

• NHSN designated Facility admin no longer employed at 
facility

• Facility admin and/or other NHSN users did not have Level 3 
access

• LTC component de-activated while trying to activate HPS 
component

• Facilities not aware of the reporting deadline 

Healthcare Personnel Vaccination Module - Influenza Vaccination Summary - Comprehensive Training Slides (cdc.gov)

https://www.cdc.gov/nhsn/pdfs/training/hcp/hcp-flu-vaccination-summary-reporting-general-training-508.pdf


How to be Prepared

• Ensure each entity has multiple NHSN users that have admin 
rights assigned to them

• Ensure the person listed as Facility admin, is still with the 
facility

• Ensure all NHSN users have Level 3 access
o If you do not currently have Level 3 access, you should 

have received an invitation from NHSN 
o To request Level 3 access, please send an email to 

NHSN@cdc.gov and place “SAMS Level 3 Access” in the 
email subject line. 

Healthcare Personnel Vaccination Module - Influenza Vaccination Summary - Comprehensive Training Slides (cdc.gov)

mailto:NHSN@cdc.gov
https://www.cdc.gov/nhsn/pdfs/training/hcp/hcp-flu-vaccination-summary-reporting-general-training-508.pdf


Upcoming Webinar

• Topic: Training for Annual Flu Vaccination Reporting – Long-
term Care Facilities (Initial)

• When: Nov 21, 2023 01:00 PM Eastern Time (US and Canada)

Register in advance for this webinar:
https://cdc.zoomgov.com/webinar/register/WN_PcTHDlv6SC6
xyA1VYUEurQ

https://cdc.zoomgov.com/webinar/register/WN_PcTHDlv6SC6xyA1VYUEurQ


NHSN Live Demo



Resources
Where can facilities access training materials?
• Materials pertaining to annual HCP influenza vaccination data reporting are organized under 

the “Annual” reporting headings on this webpage: HCP Flu Vaccination | HPS | NHSN | CDC.

What are key training materials for LTCFs?
• This slide deck reviews how LTC facilities can report annual HCP influenza vaccination data 

through NHSN: HCP Influenza Vaccination Summary (cdc.gov).
• This operational guidance document outlines the CMS reporting requirement: Operational 

Guidance for Skilled Nursing Facilities to Report Annual Influenza Vaccination Data to CDC’s 
NHSN.

• There will be a refresher training for LTCFs this fall. Registration information will be provided at a 
later date.

Who do facilities contact with questions?
• Please direct all questions regarding CMS SNF QRP requirements and deadlines to: 

SNFQualityQuestions@cms.hhs.gov.
• For questions on how to enter annual HCP influenza vaccination summary data through NHSN, 

please send an e-mail to nhsn@cdc.gov with “HPS Flu Summary – LTCF” in the e-mail subject line.

Healthcare Personnel Vaccination Module - Influenza Vaccination Summary - Comprehensive Training Slides (cdc.gov)

https://t.emailupdates.cdc.gov/r/?id=h7f560478,19d24386,19d2c8da&e=QUNTVHJhY2tpbmdJRD1VU0NEQ18yMTM3LURNMTExMTcyJkFDU1RyYWNraW5nTGFiZWw9Q29sbGVjdGluZyUyMEhlYWx0aGNhcmUlMjBQZXJzb25uZWwlMjBJbmZsdWVuemElMjBWYWNjaW5hdGlvbiUyMERhdGElMjBmb3IlMjBMb25nLXRlcm0lMjBDYXJlJTIwRmFjaWxpdGllcyUzQSUyMExldCVFMiU4MCU5OXMlMjBQcmVwYXJlJTIwZm9yJTIwdGhlJTIwMjAyMy0yMDI0JTIwSW5mbHVl&s=k6ymr4GkC7VahGGbuile4RjaD8IxY1b_84JiZmzjqiw
https://t.emailupdates.cdc.gov/r/?id=h7f560478,19d24386,19d2c8db&e=QUNTVHJhY2tpbmdJRD1VU0NEQ18yMTM3LURNMTExMTcyJkFDU1RyYWNraW5nTGFiZWw9Q29sbGVjdGluZyUyMEhlYWx0aGNhcmUlMjBQZXJzb25uZWwlMjBJbmZsdWVuemElMjBWYWNjaW5hdGlvbiUyMERhdGElMjBmb3IlMjBMb25nLXRlcm0lMjBDYXJlJTIwRmFjaWxpdGllcyUzQSUyMExldCVFMiU4MCU5OXMlMjBQcmVwYXJlJTIwZm9yJTIwdGhlJTIwMjAyMy0yMDI0JTIwSW5mbHVl&s=3moOKqg0-hAeiXllNm91ceVrYbGZ2iYcaol2-Y7GTe8
https://t.emailupdates.cdc.gov/r/?id=h7f560478,19d24386,19d2c8dc&e=QUNTVHJhY2tpbmdJRD1VU0NEQ18yMTM3LURNMTExMTcyJkFDU1RyYWNraW5nTGFiZWw9Q29sbGVjdGluZyUyMEhlYWx0aGNhcmUlMjBQZXJzb25uZWwlMjBJbmZsdWVuemElMjBWYWNjaW5hdGlvbiUyMERhdGElMjBmb3IlMjBMb25nLXRlcm0lMjBDYXJlJTIwRmFjaWxpdGllcyUzQSUyMExldCVFMiU4MCU5OXMlMjBQcmVwYXJlJTIwZm9yJTIwdGhlJTIwMjAyMy0yMDI0JTIwSW5mbHVl&s=MXcmiBIgVOBVoUqwzFpJ_R2qSjJqjdQ5ukMz4igQNC8
mailto:SNFQualityQuestions@cms.hhs.gov
mailto:nhsn@cdc.gov
https://www.cdc.gov/nhsn/pdfs/training/hcp/hcp-flu-vaccination-summary-reporting-general-training-508.pdf


Contact the Patient Safety Team

Amy Ward, MS, BSN, RN, CIC
Patient Safety Manager 

Amy.Ward@AlliantHealth.org

Donald Chitanda, MPH, CIC
Technical Advisor, Infection Prevention 

Donald.Chitanda@AlliantHealth.org

Erica Umeakunne, MSN, MPH, APRN, CIC 
Infection Prevention Specialist 

Erica.Umeakunne@AlliantHealth.org

Paula St. Hill, MPH, A-IPC
Technical Advisor, Infection Prevention 

Paula.Sthill@allianthealth.org

patientsafety@alliantHealth.org

mailto:Amy.Ward@AlliantHealth.org
mailto:Donald.Chitanda@AlliantHealth.org
mailto:erica.umeakunne@allianthealth.org
mailto:paula.sthill@allianthealth.org
mailto:Amy.Ward@AlliantHealth.org


Questions?



Mark Your Calendar!

Visit our website for more info: 
https://quality.allianthealth.org/topic/shop-talks/

Shop Talk
3rd Thursdays at 2 p.m. ET

Registration Link

https://quality.allianthealth.org/topic/shop-talks/
https://us02web.zoom.us/webinar/register/WN_aLlIWjuURMeVdV7XV5OJEA




Alliant Health Solutions

AlliantQIO@AlliantQIO

@AlliantQIO

This material was prepared by Alliant Health Solutions, a Quality Innovation Network–Quality Improvement Organization (QIN – QIO) under contract with the Centers 
for Medicare & Medicaid Services (CMS), an agency of the U.S. Department of Health and Human Services (HHS). Views expressed in this material do not 
necessarily reflect the official views or policy of CMS or HHS, and any reference to a specific product or entity herein does not constitute endorsement of that
product or entity by CMS or HHS. Publication No. 12SOW-AHS-QIN-QIO TO1-NH-12SOW-AHS-QIN-QIO-TO1-NH-TO1-PCH--4826-11/13/23
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